
Parliamentarian 

Pointers 
Making Meetings 

Effective  

 
St John’s “CHUB”  

Cancer Center  

Auditorium 

2055 S Fremont Ave 

Springfield, MO 

65804 

 

Saturday  

April 9, 2011 

9 am– noon 

Effective Meetings Workshop 

Presented by Springfield 

Council  of  PTAs 

 

Name:______________________________________ 

Address:____________________________________ 

Organization  OR PTA/PTSA Unit_________________ 

____________________________________________ 

Email:_______________________________________ 

Phone #_____________________________________ 

Cell # ______________________________________ 

Number of persons attending __________________ 

Registration Form 

Do you serve on a 
PTA/PTSA, or school 

board, community      
organization board, 

church board or      
city council? 

Have you participated 
in a meeting that didn’t 

run as smoothly as 
you’d like? 

 
Or would you just like 

to learn how  to     
conduct meetings 
more effectively? 

 

If so, this        
workshop is for 

you!!! 
 

EVERYONE is  
Welcome!! 

Registration fee:  

PTA/PTSA members registra-
tion fee is waived. PTA members 
must show PTA Membership 
card at time of entry. RSVP by 
April 2, 2011. 

If not a PTA/PTSA member: 
There is a $25.00 registration 
fee per organization. 

Make checks payable to SCPTA 

Mail to:                                                                 
Angela Knight  

1543 N. Pearson 

Springfield , Mo. 65802    

or  RSVP email to:                                              
angela.knight@mchsi.com                                          



“WHERE THERE IS 

NO LAW AND     

EVERYONE DOES 

WHAT IS RIGHT IN 

HIS OWN EYES, 

THERE IS THE LEAST OF REAL 

LIBERTY.” 

~HENRY M. ROBERT 

 

“Nobody trips over moun-

tains.  It is the small pebble that 

causes you to stumble.  Pass all 

the pebbles in your path and you 

will find you have crossed the 

mountain.”   

~Author  

Unknown 

 

Workshop lead by :                       

Leonard Young—Professional     

Registered Parliamentarian 

and member of the National                

Association of                                

Parliamentarians 

In partnership with : 

 

 

 

 

 

Workshop Schedule 

8:30– 9:00– Registration 

9:00– 9:30– Agenda Planning 

9:30– 10:00– Handling Motions 

10:00–10:30– Minutes 

10:30 -10:45 –Break 

10:45– 11:30-  Bylaws & Rules 

11:30—12:00– Q & A 

 

                                        

Topics to be  

Discussed: 

• Making a motion 

• Amendments 

• Minutes 

• Bylaws & Rules 

• Agenda Planning 

• Presiding 

• Q & A 

Parliamentarian Pointers 

Springfield Council 

Organized 1913 

RSVP to Angela Knight at   
angela.knight@mchsi.com 

By April 2,2011 


